Curricular Practical Training (CPT)

Curricular Practical Training (CPT) is a benefit of F-1 non-immigrant student status that permits temporary employment authorization directly related to an F-1 student’s major field of study. CPT is typically done on a part-time (up to 20 hours a week) basis during the school year and on a full-time (over 20 hours a week) during vacation periods. CPT gives students the possibility to work off-campus or to work for more than 20 hours a week if certain qualifications are met.  
Eligibility

· You must be in status at the time of application and have been a full-time student at Albion College for at least one full academic year.

· You must be enrolled as a full-time student regardless of whether you have a full-time or part-time CPT during the school year.  The only exception is if you are in your last semester before graduation and are taking the balance of credits for the degree.

· Students who are finished with program requirements and who are merely delaying graduation to make use of CPT will not be granted CPT.

Types of CPT
· Required for the degree program. The U.S. Citizenship and Immigration Service (USCIS) defines “required” as the following: everyone in a degree program must do an internship or they will not receive their degree. Very few Albion programs have internships that meet the USCIS definition of required.

· Integral part of an established curriculum. If an internship is not required, then it must be taken for credit. Student can either sign up internship credit, a directed study, or connect CPT to a relevant class being taken during the semester.

· CPT during the summer.  Students who wish to use CPT during the summer break under the “integral part of an established curriculum” provision must submit proof of enrollment for summer school credit.

More Information about CPT

· You must have an offer of employment to apply for CPT. Please note that even off-campus non-paid internships may require authorization by the Center for International Education.

· Your academic adviser/program director/major professor must recommend CPT. It is then authorized by the Designated School Official (International Student Advisor) in the Center for International Education.

· Part-time CPT is defined as working 20 hours or less per week and it does not affect Optional Practical Training (OPT) eligibility. Full-time CPT is defined as working 21 or more hours per week. If you accumulate 12 months or more of full-time CPT authorization you will not be eligible for OPT.
· If you change employers while on CPT you must file a new CPT application. CPT is employer specific; you can only work for the company for which you have authorization on your I-20.

· You are authorized for specific dates of employment on your I-20. You may not begin before the start date or continue working after the end date. If you expect that you will need to work past your end date, you must reapply for CPT and be approved by CIE. If you work past the end date you will be working illegally and could lose future immigration benefits.

· CIE will only authorize CPT for a semester at a time.
How to Apply for CPT
· Find an internship, practicum, or other position in your academic major.
· Make an appointment to meet with the International Student Advisor, Dr. Debra Peterson, in order to receive a new I-20 with authorization for CPT.  Bring the following items to your appointment:

· A letter from the employer (written on the organization’s letterhead) that includes the following information:

· Job title

· Beginning and ending dates of employment

· Wage/salary/remuneration

· Number of hours per week to be worked

· Place of employment (address and phone number)

· Brief description of work

· A letter from your academic advisor/program director/major professor that certifies that CPT is required for the degree or an integral part of an established curriculum

· Proof of course enrollment, including course number and credit, if CPT is for course credit.
Once all of this has been completed and your I-20 has been endorsed for CPT, you will receive an e-mail telling you that your I-20 is ready for pick up in the Center for International Education, 306 Vulgamore Hall. Please plan to meet with Dr. Peterson 7 to 10 days in advance of the day you wish to begin working.
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